
1. Add the right document from "Your documents" tab (most likely it will be a „Foreign secondary school 

certificate” or „Foreign diploma”). 

 

 
 

2. Complete all the required data. 

 

 
 

3. Attach scans (or photos) of all documents that you will use during recruitment process. Scans must be 

legible and complete, recommended format  is pdf or jpg, and maximum size is 2 MB. Be sure to give each 

file a name that describes its content. 

 

 
 

 

 

 

 

 



4. All your documents are in „Your documents” tab, you can add a new document at any time (however, you 

can assign it to the chosen faculty only until the end of registration). 

 

 
 

 

5. After attachining your scans, go to the "Fields of study" tab. 

 
 

 

6. After choosing the faculty, assign all needed scans by selecting checkboxes. 

 

 
 

 

 

 

 

 

 

 



7. Proceed and fill in the results. 

 
 

 

8. If you have already uploaded scans, but they are not assigned to the faculty, go to the „Fields of study” 

tab and click the "Go to Scans" button, then select  necessary documents and assign them to your faculty. 

 

 
 

 
 

 

 

 

 



 

9. If you are enrolled to the faculty and you do not have uploaded any scans, go to the "Your documents" 

tab, upload needed scans and then assign them to your faculty. 

 

 

 


